
How to post your Vacancies 
10 easy Steps 
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Step 1. 

Visit one of the portals for your company subscription

Leiden Bio Science Park Portal
http://jobs.leidenbiosciencepark.nl/

360Pharma Portal
https://get360pharma.com/

http://jobs.leidenbiosciencepark.nl/
https://get360pharma.com/
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Step 2. 

Create your personal account (as HR Manager/ Recruiter) by 
clicking the ‘Create your account now’ button and following 
the steps. The inlog stepper will guide you. 

(Optional) In the Personal account tab you can complete 
your personal profile by adding a picture, LinkedIn and 
phone number (visible below vacancies you post)

Please Note: due to corporate IT fire walls, their can be a 
delay in receiving the verification email. Don’t panic; take the 
time to relax, do some Yoga at your desk or take a well-
deserved Bio Break and some refreshments. 
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Step 3. 

Create an account for your organization by clicking on the 
tab ‘+Create New Organization’ and following the steps
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Step 4. 

You can complete your Organization tab with a short 
description, your company logo and Vlog (optional) under 
‘Organization Settings’

Step 5. 

(Optional) In your new Organization tab you can invite 
additional users to access your organization account via 
‘Your team’.
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Step 6. 

Posting Plan. You can view the different payment plans via 
‘Membership’ on the Organization tab.

By default, when you create an organization, you are using 
the free version of the platform (Discovery Access). 
Discovery Access allows for 12 vacancy postings per 
calendar year (8 remaining for 2025). 

Your 5 Reasons to invest in an Innovator access : 
1. Unlimited job posting 
2. Mutable candidate matching on one vacancy 
3. Redirect Talent – via the apply  button- to your own 

ATS/ Career Home page
4. Duplicate your Vacancy
5. Cashback - Support your Science Park 
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Step 7. 

Go to your ATS. -> Go to + NEW VACANCY. 
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Step 8.

Complete all the relevant fields for your vacancy. When 
creating a new vacancy you can upload a vlog or short 
video, it’s also possible to upload a logo or picture but 
video yields the best conversion results. You can use the 
pre-defined fields to describe your vacancy, if you leave a 
section open it won’t be visible in the published vacancy.

Step 9.

You can either save your vacancy as a draft or publish 
your vacancy.

Step 10.

Applicant tracking is built-in to portal. You can manage 
your vacancy and view / contact applicants via ‘ATS’ on 
your Organization Tab.
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Top 5 Posting Tips

1. If you start your posting via the 
360Platform add Leiden Bio Science 
Park – PARKS - 

2. If you have a Paid account and you 
want to redirect your talent to your 
ATS/ Homepage.  Use – EXTERNAL 
APPLY URL  – 

3. Study shows a stunning increase of 
33% application rate by adding a 
video to your vacancy. (Job Vlog)

4. A Job Vlog isn’t supposed to be 
perfect. Its should be real and 
effective.  (max. 45 seconds)

5. Check your Company dashboard for 
your latest vacancy trends. 
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Meet the team

Community 
builders are 
ready to 
help!

Mahin Saberi

Community Builder

Scientific Expert

Ray de Lima

Community Builder

Recruitment Expert

Elisa van Buren

Community Builder

Assessment Coach

Jouke de Vries

Website builder

Klare Koek designer

Rigtje Schootstra

Graphic Designer

Klare Koek designer

Jorrit van Kaam

Website Project Leader 

Klare Koek/  Owner

Remco van der Steen

Website Project Leader

Klare Koek/ Owner

Meet our  
experts from 
the Park.

Frank Helmus

Science Park Project Leader

HR Redeployment Leader Johnson & Johnson

https://www.linkedin.com/in/mahin-saberi-71982b57/
https://www.linkedin.com/in/raydelima/
https://www.linkedin.com/in/elisa-van-buren-248184280/
https://www.linkedin.com/in/jouke-de-vries-770b2075/
https://www.linkedin.com/in/reschootstra/
https://www.linkedin.com/in/jorritvankaam/
https://www.linkedin.com/in/remco-van-der-steen-b4a685a/
https://www.linkedin.com/in/frankhelmus/
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Thanks for your time and attention
Let’s Vlog. Match. Meet.

Please e-mail us at hello@get360pharma.com if you have any 

questions. More info? Visit www.get360pharma.com 

E-mail us & visit our website

Dear HR community Website 
LBSP/360

Statistics Vacancy dashboard Meet the team

mailto:contact@get360pharma.com
http://www.get360pharma.com/
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